


Town of Glenville 

APPLICATION FOR A RE-SUBDIVISION 

INFORMATION & ACKNOWLEDGEMENT 

(Note: All requests fqr re-sub-division must be approved by the Economic Development & Planning 
Department, the Building Inspector's Office, the Assessor's Office, 

and the County Office of Real Property Tax Services.) 

• To begin the process, a formal "Application for Re-Subdivision" must be completed and submitted 
to the assessor's office, along with this signed acknowledgement (see other side), and the
"Request to Combine/Separate Parcels" form (completed at assessor's office).

• The "Request to Combine/Separate Parcels" form must be signed at the assessor's office, in the 
presence of our notary public.

• The appropriate town departments will review the request and make a determination for.
approval/denial, referral to Planning & Zoning Commission (PZC), or referral to Economic 
Development.& Planning Depanm�nt for formal sub-cHvi�ion application.

• The property owner will then be advised of the decision and instructed as to the next step. The next 
step MAY be to apply for formal sub-division approval or to seek approval through the planning and 
zoning commission.

• This process can take up to 12 months or more to complete. Re-Subdivision/Re-configuration 
Requests processed after taxable status date (March 1st) will be processed for the following tax year.

• Property owners need to be aware that combining or splitting parcels can produce "illegal" parcels 
of record that may render a property an unbuildable site or cause complications in regards to zoning 
requirements. It is - the responsibility of the property owner to inquire to the appropriate 
planning/zoning department the effects of their combination and/or split request.

• Please be aware that the property owner will be required to provide a "before & after" survey showing 
the changes to property.

• Please be aware that the property owner MAY be required to provide a new legal description for the 
proposed parcel(s).

• Please be aware that the property owner MAY be required to appear before the Planning & Zoning 
Commission (PZC).

• Only the property owner may request in writing that the properties be combined. Owner must 
complete the requesfform and provide contact information.

• Title to parcels must be in the exact same ownership name.

• Parcels must be contiguous & must be located in the same taxing jurisdiction

• There cannot be any delinquent taxes on any of the parcels.






