
TOWN OF GLENVILLE 
SITE PLAN REVIEW - FOR EXISTING STRUCTURES 

INSTRUCTIONS AND APPLICATION 
(Please read thoroughly) 

A. GENERAL INFORMATION

The applicant should read these instructions thoroughly before completing the application. The applicant 
should also retain these instructions (pages 1-6) for reference during the site plan review procedure. 

In order to achieve conformance with the requirements and intent of the Town of Glenville Zoning Ordinance, 
Comprehensive Plan, other relevant town laws and ordinances, and all applicable requirements, certain uses 
and structures are required to follow Site Plan Review procedure. Please note that architectural standards 
contain measures designed to create a walkable, pedestrian friendly environment that accommodates a variety 
of transportation options and must be adhered to before approval of the Site Plan will be granted. 

Applicants should be aware that the Town of Glenville Planning and Zoning Commission (PZC) has review 
authority over site plan proposals. The PZC conducts their review and ultimately determines whether the site 
plan is approved, approved with modifications, or disapproved. 

Some projects require a Conditional Use Permit in addition to Site Plan Approval. Conditional Use Permits are 
administered by the Zoning Board of Appeals. The necessity of a Conditional Use Permit is based both on 
proposed use and zoning district. Projects needing this permit are listed in the Town of Glenville Zoning 
Ordinance. 

B. INSTRUCTIONS FOR TYPE I SEQR ACTIONS

For Type I SEQR actions, these instructions and the application form herein do not apply. Please see "SITE 
PLAN REVIEW- FOR EXISTING STRUCTURES INSTRUCTIONS AND APPLICATION TYPE I SEQR 
ACTIONS" for any site plan that exceeds the TYPE I SEQR threshold. If you have any questions about 
whether a particular application qualifies as a Type I SEQR Actions, please contact the Town of Glenville 
Economic Development and Planning Department. 

C. MATERIALS TO BE SUBMITTED

A complete application must be filed with the Planning Department at least twenty-one (21) calendar days prior 
to the next scheduled meeting of the PZC. Those applicants who also require a Conditional Use Permit 
must submit both applications simultaneously. LATE APPLICATIONS WILL NOT BE ACCEPTED. 

A "complete" application shall consist of the following: 

1. Fifteen (15) copies of a completed application form, as attached herein.

2. Fifteen (15) FOLDED and COLLATED copies of the site plan and all supporting documentation. If feasible,
the applicant may submit twelve (12) reduced-size (11"x17") copies and three (3) full-size FOLDED copies of
the site plan. Reduced copies must be to scale and cannot be smaller than 1 "=50'. Joint Site Plan Review
and Conditional Use Permit applications should submit eighteen (18) copies of the site plan, fifteen (15) of
which may be reduced size copies. THE APPLICATION WILL ONLY BE ACCEPTED IF THE SITE PLAN
CONTAINS ALL APPLICABLE INFORMATION AS INDICATED ON THE SITE PLAN CHECKLIST (see
Section G.)

3. Fifteen (15) copies of Part 1 of the Short Environmental Assessment Form (SEAF), as attached herein. The
SEAF is used to determine if the proposal may result in any significant environmental impacts, as defined by

1 
















